Exhibit K K

RULE 5140

STUDENTS: Enrollment and Attendance

Special Permission Transfer

l. Purpose

A.

To provide procedures and guidelines for student (K-12) special gsomi
transfers in Baltimore County Public Schools (BCPS).

In accordance with Board of Education Policy 5140, each Baltimore
County public school will have a designated school attendance area.
Students shall attend the school serving the school attendance wateehin
their parents have a bona fide domicile, unless an exception is gmanted
accordance with the procedures and guidelines provided herein.

The Superintendent delegates the responsibility of determivhiether a
special permission transfer should be granted to the principaheof t
requested school. The receiving principal shall make his/her debesaal
on the criteria outlined herein.

The Superintendent, in his/her sole discretion, has the autharity t
determine when a school or schools will be closed to specialigstom
transfers. When a school is deemed a “closed school” under thisioule
students will be admitted to the school through the special permission
transfer process.

Il Definitions

A.

Business Day -Any day that the central offices of the school system are
open for business or as provided on the official school system calendar.

Child — Any child who meets all state requirements for enrollraadtwho
is not currently enrolled in a Baltimore County public school.

Child of an Employee- A dependent child of a BCPS employee. This

includes:

1. A biological child.

2. A legally adopted child.

3. A child for whom the employee has legal guardianship.

4 A stepchild, when the employee’s spouse resides with the employee
and the employee’s spouse is the child’s natural or adoptive parent.
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RULE 5140

Closed Schoct A school determined by the Superintendent to be closed to
the special permission transfer process.

Employee— A certificated or non-certificated individual who is an
employee for a least 9 months a year [on a full-time bagigCPS and as
defined by 86-404 and 86-501 of the Education Article ofAtheotated
Code of Maryland

Filed — Means the delivery of documents to the appropriate school system
office on or before the documents are due, or depositing the papéss in t
United States mail before the date the papers are due. .

Fraudulent Enrollment— Refers to the intentional misrepresentation of
documentation or material fact regarding domicile, providing false
information on the special permission transfer application, anier
failure to notify BCPS of a change in domicile or a change il
conditions for which the special permission transfer was approved. An
such change must be provided to the school principal within fifteen (15)
business days of occurrence.

Overcrowded— Occurs when one or more of the following conditions
exists:

1. Current or projected student enrollment is equivalent to or égcee
state-approved building capacity.

2. Average class size is equivalent to or exceeds Board-approved
staffing guidelines.

3. Enrollment is equivalent to or exceeds staffing allocation sci®lw

or within specific programs, grade levels, or courses.

Parent —The biological or adoptive parent, legal guardian, or person acting
in the absence of the parent or guardian.

Receiving Schoet The school where the student is seeking to be enrolled
by special permission transfer.

Sibling — A brother, sister, half-brother, half-sister, stepbrother, stepsi
or foster child who is domiciled in Baltimore County in the saesedence
as the student applicant.
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Student — A school-aged child who meets specified conditions for
establishing domicile in Baltimore County and who is curremipked in
a BCPS school.

Terminal Grade— The last grade before transitioning to MIDDLE OR
HIGH [another] school. [due to the change in grade level.] Current
terminal grades for comprehensive schools are: elementahy, riiftddle,
eighth; and high, twelfth.

1.  Guidelines

A.

A student is expected to attend the school that serves hatea@dance
area. However, a request for a special permission tranafebenapproved
by the principal of the receiving school, except as provided herein.

Prekindergarten students are not eligible for special permission tsansfe

Special permission transfer requests related to apphcatid admission to
a magnet school must be made in accordance with Board of Education
Policy and Superintendent’s Rule 648agnet Schools and Programs.

A special permission transfer will be approved when one ofalf@ring
conditions exists:

1. Terminal Grade
a. When a student in Grades 4, 7, or 11 [who] moves to a
different school attendance area after the completion of the
school year wishes to complete the final year of elementary,
middle, or high school.

2. Program of Study
a. When a student desires to pursue a curricular, academic, or
sequential program of study not offered in the student's
regularly assigned school.

b. The student must have met the stateD prerequisites for the
requested program.
C. Special permission transfer requests based on program of

study will be denied if the requested school is overcrowded
[or if the school is deemed a closed school].

3. Medical/Student Adjustment
a. When the student demonstrates exceptional hardship for
reasons of medical, emotional, or social adjustment.
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4.

b.

RULE 5140

(1) Independent, detailed documentation substantiating the
circumstances (e.g., from physicians, psychologists,
social workers, or counselors) is required and must be
attached to theApplication for Special Permission
Transfer

Overcrowded conditions will not preclude approval under this

section, unless the school has been deemed a closed school.

Change of Residence

a. When a student has moved from one school attendance area
to a different school attendance area in Baltimore County
during the regular school year, but wishes to continue
attending his or her school in his or her previous attendance
area until completion of the school year.

(1)  The family must provide the principal of the school the
student currently attends with proof of the new
address.

b. When a student plans to move from one school attendance
area to a different attendance area on or before November 1
of the current school year.

(1) A student must demonstrate definite plans to move to a
different attendance area, as follows:

(@) Proof of purchase or rental must be provided
with the application for student transfer.

(b) The new residence must be the primary
permanent residence for the student and the
student’s family and must be located within the
receiving school’s attendance area.

(c) Additional documentation may be requested to
establish that the new residence is a bona fide
domicile for the student.

(2) If the student is not domiciled with his/her parent in
the new attendance area by November 1, the student
will be withdrawn at the end of the semester.

Siblings

a. When a student whose sibling lives in the same household

and is enrolled in the requested school.
(1) To qualify, the sibling of the student seeking special
permission must be currently enrolled in the receiving

school at the time of application for special permission
transfer.



6.

7.

8.

b.

RULE 5140

Overcrowding will not preclude approval under this section
[unless the school has been deemed a closed school].

Family Conditions

a.

b.

When a parent has demonstrated a hardship necessitates that
student lives in another home within Baltimore County.
Overcrowding will not preclude approval under this section,
unless the school has been deemed a closed school.

Child of an Employee

a.

When the parent is a BCPS employee and is requesting a
special permission transfer to the school [site] where the
parent is employed or to the school nearest the employee’s
primary work site.

(1) The employee’s primary work site must be located
within the attendance area of the receiving school.

(2) If the receiving school is overcrowded, the student will
be given the option of applying for a special
permission transfer to another school that is not
overcrowded [or deemed a closed school] and whose
boundary is adjacent to the employee’s work site.

If the employee’s primary work site and the requested school

IS a magnet school, the employee’s child must qualify for

admission in accordance with Board of Education Policy and

Superintendent’s Rule 640Magnet Schools and Programs.

If the student qualified for admission into the magnet

program, the student will be given priority placement, without

entry into the lottery selection process.

Special permission transfer requests made under thisersecti

will be denied if the requested school is overcrowded [or the

school is deemed a closed school].

Child Care

a.

When the parent of an elementary or middle school student
demonstrates hardship in obtaining appropriate full-time
before- and/or after-school supervision of the student within
the boundaries of the school where the child is domiciled.
When a high school student is severely or profoundly
disabled and the parent provides documentation of child care,
and after consultation with the appropriate offices including,
but not limited to, the Offices of Special Education, Health
Services, and Transportation.
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C. Special permission transfers requested for reasons of child
care will be denied if the requested school is overcrowded [or
the school is deemed a closed school].

Title | Transfer

a. When a student attends a BCPS school that has been
identified as eligible for the Title | Public School Transfer
Option and the student has been declared eligible under
applicable Title | federal guidelines.

b. Transfer requests under this section shall be filed with the
Office of Title | and Grant Assistance in accordance with
Title | Public School Transfer Option procedures.

IV.  Application Procedure

A.

C.

The following procedures shall be followed when a studentgsesing
special permission to attend a school outside his or her desigthteal
attendance area.

Student Transfer Application

1.

The parent must complete tA@plication for Special Permission
Transfer, K-12,and submit the completed application form with
requisite supporting documentation as provided herein to the
principal of the receiving school. Thapplication for Special
Permission Transfas attached hereto as Rule 5140, Form A.

Applications for the succeeding school year must be submitted

between April 1 and June 1 of the current school year.

a. The deadline for application submission will be waived [if
and only] if documentation accompanies the application and
substantiates one or more of the following conditions:

(1) The student is a new resident of Baltimore County.

(2) There is an emergency or event that could not have
been foreseen and can be documented as such.

(3) Information or documentation supporting the transfer
request was not available between April 1 and June 1.

The student shall be enrolled in and attend the school servingrhis/h
attendance area while the special permission transfer regqumEsng
processed.

Receiving School Application Review Process
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1. The school will date and time stamp each application immédiate
upon receipt in the order in which it is received.

2. The principal, or his/her designated administrator, will revilegv
application and:

a. Consult with the home school principal, as appropriate.

b. Verify that the student is domiciled in Baltimore County or
has been approved for enroliment as a nonresident student in
accordance with Board of Education Policy and
Superintendent’s Rule 5150Residents and Nonresident
Students

C. Forward documentation of a medical or emotional/social
adjustment hardship for review:

(1) Documentation demonstrating a medical hardship shall
be forwarded to the coordinator of health services for
evaluation and consultation.

(2) Documentation demonstrating an emotional or social
adjustment hardship or documentation from mental
health or medical professionals shall be forwarded to
the Office of Psychological Services for evaluation and
consultation.

3. The principal may deny the application for one or more of the
following reasons:
a. Overcrowding.
b. Reason for transfer is inconsistent with policy and rule.
[c. Reason provided is not supported by documentation.]
C. [d.] Lack of appropriate documentation.
d. [e.] The application was not submitted within the required

timeline and/or the parent provided no documentation to
support the late filing.
e. [f.]  The school is deemed a closed school.

D. Notification
1. The principal will make every effort to render a decisipmad later

than July 1, except as provided below:

a. Decisions concerning admission to kindergarten will be
rendered before the beginning of the school year.

b. For applications filed for a transfer during the current school
year, the principal will make every effort to issue a decision
within ten (10) business days.
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C. Schools identified for Title | transfers will not approve or
deny applications until released to do so by the Title | Office.

2. The principal will indicate his/her approval or denial of the
application in the appropriate section of the application. If denied,
the reason(s) for denial will be clearly marked. Copies of the
application shall be forwarded as follows:

a. Original application will be returned to the parent.
b. A copy will be forwarded to the home school principal.
C. A copy will be maintained in the student’s official school
record.
E. Contract for Special Permission Transfer Students
1. The child’s enrollment shall be conditional upon completing and

signing the STUDENT  CONTRACT: NONRESIDENT

EMPLOYEE/SPECIAL PERMISSION TRANSFEBontract for

Special Permission Transfer Studer(®ple 5140, Form B)

a. Students who have failed to meet the conditions of the
contractmay be withdrawn at the end of the school year for

ANY ONE OF the following reasons:

(1) Absences resulting in an attendance rate that is equal
to or below the state mandated Adequate Yearly
Progress (AYP) attendance rate, the attendance rate of
the previous local school year, or the BCPS annual
attendance rate, whichever is lower for any given
marking period[;].

(2) An absence rate or tardiness rate resulting in an
attendance referral to the pupil personnel worker
(PPW) or to Project Attend, where applicable[;].

(3) Accumulated tardiness in excess of the school’'s per
student average tardiness rate[;].

(4) Three (3) or more suspensions[;].

(5) Suspension to the Superintendent’'s designee resulting
in disciplinary action[;].

(6) The student has received more failing FINAL grades
than passing FINAL grades [in the final marking
period; or].

(7)  There is a change in reason for which the transfer was
granted. Siblings who were approved for enrollment
under this rule will not be affected by the withdrawal
of a student under this section.



V.

VI.

RULE 5140

b. Students who fail to meet the conditions of @mntract for
Special Permission Transfer Studentsnd who are
approaching terminal-year status will be withdrawn by no
later than June 15, and terminal-year status will not apply.

Conditions

A.

Any student who is granted a special permission tramstest maintain
appropriate behavior, attend school regularly, and demonstrate academic
progress.

A special permission transfer is approved until the studempletes the
terminal grade of a school level, except when:

1. A student voluntarily withdraws from the receiving school.

2. A student withdraws from the instructional program under wihieh
transfer was granted.

3. A student withdraws from a magnet program within a
comprehensive school that is not his/her assigned school.

4. A special permission transfer is granted for the purpo€aarige of
Residence from Attendance Amad is approved for one school year
only.

Any student who is granted a special permission transfer dmd w
completes a terminal grade must attend the MIDDLE OR HEg&HooI
SERVING THE ATTENDANCE AREA WHERE THE STUDENT IS
DOMICILED WITH HIS/HER PARENT [serving his or her attendance
area], UNLESS A NEW SPECIAL PERMISSION TRANSFER
APPLICATION IS APPROVED.

Parents are responsible for providing transportation to and fromethky
assigned school unless the student can be accommodated by the existing
bus routes and existing bus stops of that school. In such instances, the
parents/guardians are responsible for providing transportation to and from
the existing bus stop.

Fraudulent Enrollment

A.

A parent shall notify THE [his/her child’s] school of any change
domicile OR CHANGE IN REASON [and when hardships] for which the
special permission was approved [have occurred]. Failure toy it
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school within fifteen (15) business days of any change mayt nesthe
student being withdrawn from school.

If non-residency or non-custody of an enrolled student is suspedbie
matter will be referred to the Office of Pupil Personnefvises for
investigation.

If a student is found to be fraudulently enrolled in a BCPS sckiw®l,
school will issue a letter notifying the parent that the studdtitbs
withdrawn in ten (10) business days; the letter will advise tmenpaof
his/her right to appeal the finding.

If a student is found to be fraudulently enrolled, he or she isuplest from
applying for a special permission transfer to the same regeschool
during the school year.

VII.  Special Conditions

A.

Special permission transfers will not be accepted if onth@ffollowing
conditions applies at the receiving school:

1. The school is a new school and is in its first school year of
operation;

2. The school is in its first school year of a boundary change;

3. The Superintendent has declared that the school is a closed school.

VIIl. Appeal Process

A.

Appeal to the Executive Director

1. A decision of the principal to deny a special permission feans

application under this rule may be appealed to the Executive
Director of Student Support Services (hereinafter, executive
director).

The appeal must be made in writing and filed with the executive
directorwithin fifteen (15) business days of the date the application
is denied. [Electronic transmittals will not be accepted.]

The appeal must include the following:

a. The full name, mailing address, and telephone number for the
person filing the appeal or that person’s designated
representative.

b. A copy of the application signed by the principal.
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C. A concise statement of the issues presented and the facts
about which the person is appealing.
4. The executive director, or his/her designee, will review thes faic
the case and issue a final decision in writing.
a. The executive director, or his/her designee, will make every
effort to issue a written decision within thirty (30) business
days of the receipt of the written appeal.

B. Appeal to the Superintendent

1. If the appeal is denied or the party is not satisfied witldéuogsion
rendered by the executive director, he/she may further appeal that
decision by filing an appeal with the Superintendent.

2. The appeal must be made in writing and filed with the
Superintendentvithin ten (10) business days of the date of the
executive director’s decision.

3. The Superintendent, or his/her designee, will review the dache
case and issue a final decision in writing.
a. The Superintendent or designee will make every effort to

issue a written decision within forty-five (45) business days
of the receipt of the appeal.

C. Appeal to the Board of Education

1. A decision of the Superintendent, or his/her designee, regarding
enrollment or withdrawal under this rule may be appealed to the
Board of Education of Baltimore County.

2. The appeal must be made in writing and filed with the Board of
Educationwithin thirty (30) calendar days of the date of the
Superintendent’s decision.

3. The procedures for filing an appeal with the Board of Education are
outlined in Board of Education Policy 8348ppeal Before the
Board of Education.

D. FOR ALL APPEALS FILED UNDER THIS SECTIONELECTRONIC
TRANSMITTALS WILL NOT BE ACCEPTED.

Legal References: Annotated Code of Marylan&ducation Article 84-20FRowers and
Duties of County Superintendent
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Annotated Code of Maryland Education Article 86-404,
Designation of Exclusive Representative for Employees; Specific
Units

Annotated Code of Marylan&ducation Article 86-501Definitions

Annotated Code of Marylapdducation Article 87-101Admission
of Students; Location; Kindergarten Programs

Related Policies:  Board of Education Policy 51006mpulsory Attendance
Board of Education Policy 5118gdmission
Board of Education Policy 5148chool Attendance Areas
Board of Education Policy 515Residents and Nonresidents
Board of Education Policy 640Magnet Schools and Programs
Board of Education Policy 8340Appeal Before the Board of

Education
Board of Education Policy 8341Appeal Before A Hearing
Examiner
Rule Superintendent of Schools
Approved: 12/13/73
Revised: 03/13/80
Revised: 11/23/93
Revised: 04/11/00
Revised: 08/14/01
Edited: 01/07/02
Revised: 03/26/02
Revised: 03/09/04
Revised: 04/20/04
Revised: 03/22/05
Revised: 06/12/07
Revised: 08/14/07
Revised: 04/21/09
Revised: 08/09/11
REVISED:
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RULE 5140, FORM A- [06/01/10]

FOR RECEIVING SCHOOL USE ONLY: Date Application Received Application Received By
BALTIMORE COUNTY PUBLIC SCHOOLS

Application for Special Permission Transfer, K-12
INSTRUCTIONS: Read carefully the information provided in the attached Policy/Rule 5140 before completing this form. The transfer
request application for the next school year must be submitted between April 1 and June 1 except for Magnet and Title | applicants. M agnet
applicants must submit this application in its entirety according to guidelines established by Policy and Rule 6400. Title | applicants must
submit requests according to the guidelines established by the Title | public school transfer option procedures and submit the application to
the receiving school principal.

PART |I: SCHOOL TRANSFER REQUEST
Name of Student: Date of Birth:
School Currently Attending: Current Grade:
Home School According to Residence:
Name of Parent/Guardian: Dr.[] Mr.[] Mrs.[] Ms.[] Miss[]

Address:

City/State: ZIP Code:

Telephone Number: (Home) (Work) (Other)

Reguested School: Requested School Year: 20 - 20 Reguested Grade:

Reason(s) for Request: Refer to Rule 5140 and check box(es) below:
[] Termina grade

] Program of study

[ 1 Medical/student adjustment (must be accompanied by documentation from medical or mental health provider)

[] Change of residence from attendance area (only when a family moves during a current school year and lasts only until the
end of the semester)

[] Change of residence to attendance area by November 1st

L] Siblings

] Family conditions

[] Child of an employee

[] Childcare (the following information must be provided):

Name of daycare provider/agency:

Address: Telephone:

Days and times supervision is provided: Signature of daycare provider:

Additional explanation (attach separate sheet if more space is needed):

| havereceived and read theinformation in Policy and Rule 5140. | understand that, unless otherwiseindicated, if the transfer
request is approved, transportation is not provided by BCPS. | understand that providing false infor mation may result in tuition
charges and the withdrawal of my child from school.

Signature of Parent/Guardian: Date:
PART Il: TRANSFER REVIEW/DECISION (To be completed by Receiving School Principal)
Approved Denied
Reasonsfor Denial: (Circle all spacesthat apply)
A. Overcrowded conditions C. Lack of appropriate documentation E. CLOSED SCHOOL
B. Reasonsinconsistent with policy and rule D. Application late/no unforeseen emergency
Signature of Receiving School Principal: Date:

APPEALS: Must be madein writing, including all documentation and a copy of this application signed by the receiving school
principal, to the executive director of Student Support Services, Baltimore County Public Schools, 9610 Pulaski Park Drive, Suite
219, Baltimore, Maryland 21220, within ten (10) school days of the date of decision.

Copies: (1) receiving school principal; (2) home school principal; (3) parent/guardian BEBCO 0261-09
DRAFT: 9-27-11



[RULE 5140, FORM B

BALTIMORE COUNTY PUBLIC SCHOOLS

Joe A. Hairston, Superintendent 6901 Charles Street Towson, MD 21204-3711

Contract for Special Permission Transfer Students

I parent/guardian of agree to the

following conditions/requirements listed below while my child is odad in

on special permission.

1. Attendance/Tardiness- The student named above will:
e Attend school daily on time and will not be referred to the pupil personnel worker
for attendance purposes.
2. Behavior - The student named above will:
« Behave him/herself in positive ways that contribute to a safe and orderly learning
environment for all students.
« Behave appropriately and will not be suspended to the Superintendent’s Designee
and placed in an alternative program.

3. Academics - The student named above will:
e Maintain passing grades in more than one half of all his/her subjects each school
year.
4, Change in reasons for which the transfer was granted - The parentiyodttia

student named above will:
o Report to the school, within fifteen (15) business days of occurrence, any change
in the reason(s) for which the special permission transfer was granted.
5. Magnet program enrollment in comprehensive schools - The student named above
will:
e Maintain enrollment in a magnet program in the requested school when program
of study is the reason the transfer was granted.

Failure to comply with any of the above requirements may result in yourhiittidrawal at
the end of the school year.

Student’s Signature Date:

Parent's/Guardian’s Signature Date:

Principal’s Signature Date: |




RULE 5140, FORM B
BALTIMORE COUNTY PUBLIC SCHOOLS
Dr. Joe A. Hairston Superintendent 6901 Charles StreetTowson, MD¢ 21204

STUDENT CONTRACT
NONRESIDENT EMPLOYEE/SPECIAL PERMISSION TRANSFER

l, , PARENT/GUARDIAN OF

AGREE TO THE FOLLOWING REQUIREMENTS WHILE MY CHILDIS ENROLLED IN

1. ATTENDANCE/TARDINESS — THE STUDENT NAMED ABOVE WILL:

e MAINTAIN AN ATTENDANCE RATE IN COMPLIANCE WITH POIBS AND
RULES 5140 AND 5150.

2. BEHAVIOR — THE STUDENT NAMED ABOVE WILL:
e NOT BE SUSPENDED THREE (3) OR MORE TIMES.

e NOT BE SUSPENDED TO THE SUPERINTENDENT’'S DESIGNEE RESIGTI
IN DISCIPLINARY ACTION.

3. ACADEMICS — THE STUDENT NAMED ABOVE WILL:

e MAINTAIN PASSING FINAL GRADES IN MORE THAN ONE-HALF QIR
SUBJECTS EACH SCHOOL YEAR.

4. CHANGE IN REASONS FOR WHICH THE ENROLLMENT WAS AR®VED — THE
PARENT/GUARDIAN OF THE STUDENT NAMED ABOVE WILL:

e REPORT TO THE SCHOOL, WITHIN FIFTEEN (15) BUSINESS DAYS OF
OCCURRENCE, ANY CHANGE IN THE REASON(S) FOR WHICH THE
ENROLLMENT WAS APPROVED.

5. MAGNET PROGRAM ENROLLMENT IN COMPREHENSIVE SCHOOLS THE
STUDENT NAMED ABOVE WILL:

e MAINTAIN ENROLLMENT IN A MAGNET PROGRAM IN THE REJUED
SCHOOL WHEN PROGRAM OF STUDY IS THE REASON THE TRAN®MAR
GRANTED.

| HAVE REVIEWED THIS STUDENT CONTRACT WITH MY CHILDAND UNDERSTAND
THAT IF MY CHILD FAILS TO MEET ANY OF THE ABOVE CONDITIONS; HE/SHE MAY
BE WITHDRAWN AT THE END OF THE SCHOOL YEAR.

DRAFT: 09/28/2011 1
Revised:

Focused on Quality; Committed to Excellence



RULE 5140, FORM B

STUDENT’S SIGNATURE: DATE:
PARENT'S/GUARDIAN’S DATE:
SIGNATURE:

PRINCIPAL'S SIGNATURE: DATE:

DRAFT: 09/28/2011 1
Revised:

Focused on Quality; Committed to Excellence
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