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PERSONNEL:  General 
 
 

Sexual Harassment 
 
I. Purpose 
 

Sexual harassment is a form of prohibited discrimination and an unlawful 
employment practice.  Employees and supervisors are required to report sexual 
harassment or retaliation and complaints will be investigated and appropriate 
action(s) taken. 

 
II. Definitions 

 
A. Sexual harassment – Any deliberate and/or repeated unwelcome behavior of a 

sexual nature, whether it is verbal, nonverbal, or physical.  Unwelcome sexual 
advances, requests for sexual favors, and other verbal, nonverbal or physical 
conduct constitute sexual harassment when: 

 
1. Such behaviors and conduct affect a decision concerning employment, 

such as hiring and firing. 
2. Such behaviors and conduct are used to make decisions about pay, 

promotion, or job assignment. 
3. Such behaviors or conduct interfere with an employee’s work 

performance. 
4. Such behaviors or conduct create an intimidating, hostile, or offensive 

work environment. 
 

B. Victims – May be male or female, and do not have to be the opposite sex of 
the harassers.  Victims may be anyone offended by the conduct. 

 
C. Harassers – May be male or female and may be co-workers, supervisors, 

administrators, or third parties, such as vendors, contractors, or volunteers. 
 

D. Retaliation means adverse employment or workplace actions taken against 
individuals for filing a complaint of sexual harassment or for participating in 
an investigation or other related proceeding. 
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E. Employee means for the purpose of this rule, only, permanent or temporary 
personnel.  

III. Sexual Harassment Awareness 
 

A. All new employees will receive a copy of Policy 4003 and this rule during 
new hire orientation. 

 
B. Employees will receive annual notice that sexual harassment is prohibited.  

Employees will also receive the process for reporting sexual harassment.   
 
C. Notice that sexual harassment is prohibited will be provided to non-

employees including vendors, consultants, contractors, and volunteers. 
 
IV. Reporting Sexual Harassment 
 

A. It is the responsibility of the employee to report allegations of sexual 
harassment to his or here supervisor or to the Equal Employment Office 
(EEO) Officer. 

 
B. When the employee believes he or she is being harassed by his/her 

supervisor, the employee should report the harassment to the supervisor’s 
supervisor or directly to the EEO Officer.  

 
C. It is the responsibility of employees that are not direct victims but are 

offended by the conduct to report the conduct to his or her supervisor or to the 
EEO Officer.   

 
D. An administrator or supervisor who receives a complaint against a school 

system employee or third party will immediately notify the EEO Officer.  
Failure to report the complaint to the EEO Officer will result in disciplinary 
action. 

 
V. Investigating Sexual Harassment 
 

The EEO Officer or other designated personnel will investigate the complaint or 
assist the administrator or supervisor in conducting the investigation.  
 
A record of the complaint and the findings will become part of the investigation 
record and will be maintained in the EEO office.  
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VI. Findings of Sexual Harassment 
 

 
If it is determined that sexual harassment has occurred, appropriate corrective action 
will be taken.  An employee who sexually harasses another employee or third party 
will face disciplinary action up to and including termination.  
 
Appropriate corrective action up to and including termination of services will occur 
in cases of harassment of an employee by a non-employee such as a vendor, 
contractor, or volunteer. 

 
VII. Retaliation  
 

Retaliation against an employee who has made a complaint or participated in an 
investigation or other proceeding involving sexual harassment by another employee 
is strictly prohibited.  All complaints of retaliation will be reported to the EEO 
Officer and will be investigated.  If it is determined that retaliation has occurred, 
appropriate disciplinary action will be taken. 

 
 

Legal References: 42 U.S.C. §2000d (Title VI of the Civil Rights Act of 1964, as 
amended) 

 42 U.S.C. §2000e (Title VII of the Civil Rights Act of 1964, as 
amended 

 Annotated Code of Maryland, Education Article § 6-104 
 Annotated Code of Maryland, Article 49B § 14-18 
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