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ADMINISTRATION: Administrative Operations   
 
 

General: Distribution of Non-School Materials 
 
 
I. Definitions  
 

A. Materials – Published information, including but not limited to, flyers, 
pamphlets, leaflets, magazines, or newspapers from school-sponsored 
established business partnerships, entities of federal, state, and local 
government, and parent-teacher associations. 

 
II. Approved Materials and Organizations 
 

A. Only materials concerning school-sponsored established business 
partnerships may be approved. 

 
B. Only materials from the following organizations may be approved for 

distribution: 
 

1. Entities of federal, state, and local government; 
 

2. Parent-teacher associations. 
 
III. Approval Criteria  
 

A. The principal or office head will grant or deny approval based on the 
following criteria: 

 
1. Distribution of materials cannot be denied based on the viewpoint 

expressed;  
  

2. Materials that can reasonably be predicted to cause substantial 
disruption of, or material interference with, school activities will not 
be approved for distribution;  

 
3. Materials that violate this rule, Board Policy 2361, or any Board 

policy or Superintendent’s rule will not be approved for distribution; 
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4. Materials that do not include the required disclaimer (refer to 
Section IV.C.) will not be approved for distribution; 

 
5. Materials may only be approved by the principal or office head for 

distribution at the requested school or office. 
 
IV. Procedures 
 

A. In accordance with this rule and Board Policy 2361, the school principal or 
office head will approve or deny all requests to distribute materials in 
schools or offices. 

 
B. A request to distribute materials must be submitted in writing to the school 

principal or office head at least twenty (20) school days prior to the 
requested distribution date.  The requested materials must be included with 
the written request. 

 
C. All materials to be distributed must include a disclaimer stating: “This 

organization and its materials are not affiliated with, sponsored by, or 
endorsed by Baltimore County Public Schools, the Superintendent, or this 
Baltimore County public school or office.” 

 
D. Within five (5) school days of the written request the school or office will 

inform the organization in writing whether the materials have been 
approved (see Approval Notice:  Form A) or denied (see Denial Notice:  
Form B) for distribution. 

 
E. Organizations may only distribute materials after obtaining written 

approval from the school principal or office head.  Materials may only be 
distributed on the date(s) stated on the approval notification. 

 
F. Following approval, organizations must deliver the materials to the school 

or office at least ten (10) school days prior to the intended distribution date. 
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