Transition Year Residency Verification Letter

School Letterhead

[DATE MAILED]

[NAME AND ADDRESS OF PARENT/GUARDIAN]
RE:  [NAME OF STUDENT]

DATE OF BIRTH:  

Dear [NAME OF PARENT/GUARDIAN]:

Baltimore County Public Schools’ policy requires that all students transitioning from Grade 5 to 6 and Grade 8 to 9 be required to verify residency prior to the start of the school year.  Provisions for student enrollment and attendance are outlined in Board of Education Policy and Superintendent’s Rule 5150, STUDENTS:  Enrollment and Attendance, copies of which are enclosed for your review.  Students enrolled as homeless, shared domicile, or students in state-supervised care are exempt from this process since this is done annually for these students.  

Verification of residency requires at least five (5) documents from the parent/guardian, including photo identification, deed/lease, or other acceptable document listed in Policy and Rule 5150 and three pieces of mail or documentation dated within sixty (60) days of the date submitted.  All documents must reflect the same address.

For your convenience, school personnel will be available to verify residency after the date of this letter and on the following dates special verification sessions will be held:  [LIST AVAILABLE DATES].

Please be advised that failure to provide transition year residency verification will result in the withdrawal of your child.  Thank you for your cooperation in updating your residency to ensure compliance with Baltimore County Public Schools’ Policy and Rule 5150.

Sincerely,

[NAME OF PRINCIPAL]

Principal

Enclosures:  [POLICY AND RULE 5150]







