Baltimore County Middle School CBI Checklist

	Things to Do          

[image: image1.png]Gt




	√

	· Complete monthly CBI Calendar and obtain School Administrator’s Signature 1 month in advance.
· Copy/Email Distribution of CBI Calendar to: Building Administrators, School Nurse, Cafeteria, Speech/Language, Parents and any other staff who need to know you are out of the building.  One month in advance.
· Set up transportation one month in advance.  Identify destination, time of departure/return, lift bus if needed, dates and number of individuals riding: (9 students, 2 wheelchairs, 3 adults.)

· Send home reminder notes prior to trip.

· Contact the school cafeteria at least 1 week prior to trip to request bagged lunches for the trip.
· Contact the school nurse 2 days before trip to secure first aid kit and/or medications.

· Take emergency information for each student with you on every trip. (copies of emergency cards work best)
· Work on Skills Needed – Ongoing

· Collect data and report on IEP progress reports.

 
	


