Baltimore County Public Schools

Expenditure Review: Position Vacancy
	Name/title of person completing form:
	     

	

	Submission reviewed and approved by (Department Head):
	     

	

	Title of vacant position:
	     

	
	

	Department/Office:
	     

	
	

	Reason for vacancy:
	     

	
	

	Date position will be vacant:
	     

	Name of person who will leave, or has left, position:
	     


	Rationale for filling position:

	

	

	Describe impact if position is not filled:

	     

	Describe how the duties of the position are currently being handled.

(Please note any use of temporary or contracted services.)

	     

	How would the office perform the required duties if the position was not filled?

	     

	How long could the office support the vacancy and meet mandated duties?

	     

	Comments:

	     


Send via email to Fran Allen, Manager, Personnel Services at fallen@bcps.org.

The vacancy must be confirmed by Position Management and the job specification/description must be reviewed and approved by the Classification Specialist (X8938) in Human Resources prior to the posting of the position.  
6/07/11
