BALTIMORE COUNTY PUBLIC SCHOOLS

DEPARTMENT OF PROFESSIONAL DEVELOPMENT

CONTINUING PROFESSIONAL DEVELOPMENT (CPD) INSTRUCTOR COMPENSATION FORM

· Sections with fewer than 13 participants must be approved by the Department of Professional Development PRIOR to the beginning of class.

· The final Class Roster, completed Credit Report Forms, and Instructor Compensation Form should be sent to the course coordinator within ten days of the last class. The coordinator will need to sign the Instructor Compensation Form and send the completed packet to the Department of Professional Development, Attention: CPD.
· CASE eligible employees cannot receive payment.
· CPD instructors may receive MSDE credits in lieu of payment one time per course.
	Course Title:       
  

	Course Start Date:      
Course End Date:        
	MSDE/CPD Number:       


	Number of Participants at Start of Course:       
	Number of Participants at End of Course:       


Instructor Compensation: 




 FORMCHECKBOX 

1 Credit  (15 instructional hours)  x  $489.04 = $489.04



 FORMCHECKBOX 

2 Credits (30 instructional hours) x  $489.04  = $978.08 
 FORMCHECKBOX 

3 Credits (45 instructional hours) x  $489.04 = $1467.12
 FORMCHECKBOX 

Credit for above named course and number

*Co-instructors each receive an equal share of the total payment.
	Name of Instructor: 

Job Title:  
      
 
	BCPS Employee ID #
     
	Non-BCPS Employee

(Place check if applicable)
 FORMCHECKBOX 

	Payment*
      $     

	Name of Co-Instructor*: 
      
Job Title:  

      

	BCPS Employee ID #
     
	Non-BCPS Employee

(Place check if applicable)
 FORMCHECKBOX 

	Payment*
      $     


	

	Coordinator Signature and Date:
 FORMCHECKBOX 
  Instructor meets all of the following qualifications (please check):
· BCPS employee in active service
· Current resume on file with sponsoring office

· Advanced Professional Certificate

· Master’s degree or equivalency 

· Satisfactory job performance rating
	Account Manager Signature:

Date:
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