CPD INSTRUCTOR CHECKLIST
The following items must be completed and submitted to the appropriate coordinator in order for instructor compensation to be processed:
 FORMCHECKBOX 

Online evaluation launched.
 FORMCHECKBOX 

Credit Report Forms completed.
 FORMCHECKBOX 

Attendance reconciled and a grade recorded for each participant in the Online Registration System.

 FORMCHECKBOX 

Printout of completed Grading/Attendance/Survey screen from the Online Registration System.
 FORMCHECKBOX 

Instructor Compensation Form completed.
If you have any questions, refer to the CPD Instructor Timeline. If you need additional assistance, contact Peggy Passaro, in the Department of Professional Development at mpassaro@bcps.org or x6491.
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