Kurzweil Digital Materials Request Form


Directions:

1. You will need a minimum of 15 GB server space.
 
2. Call the Help Desk at x4672. Tell them to transfer the elementary, middle or high school Kurzweil Files stored on the Assistive Technology server to your server. Be sure to write down the Help Desk ticket number (CSC Ticket Number).

3. Complete the Kurzweil Digital Materials Request Form. Send this form either digitally or through interoffice mail to: 
Marsye Kaplan
Assistive Technology
Loch Raven Academy



	Date of Request:



	CSC Ticket Number:

	School/Area:




	Requested by:



	Tech Liaison:

	Materials Requested:

            ____ elementary school            ____ middle school            ____ high school


	Transfer Date:






